REQUIRED DOCUMENTS WHICH EXTERNAL COMPANIES, I.E. PROVIDERS OF SERVICES HAVE TO FORWARD IN THE AIM OF GETTING ENTRY PERMITS FOR THE FAS – FREE ZONE SITE
 The required documents which must be forwarded to the Office for External Companies – Industrial Security are:
1. Decision of the Agency for Trade Registers on registration (original and verified photocopy, not older than six months); 
2. Verified photocopy of the first and last page from the book with the personal identification numbers of the employees, which must be signed and stamped; 
3. Photo of each employee, in electronic way 4x4, JPG format, memorized with name and surename of each emloyee, only with english letters; 
4. If a company is part of a consortium, it is to submit a document based on which the consortium confirms that the company is part of it; 
5. Photocopy of the work order, contract on engagement or possibly contractor and subcontractor contract; 
6. Verified copy of the insurance policy of the company assets; 
7. Verified copy of the collective insurance policy for the employees for pension, disability and health insurance; 
8. Verified copy of the collective insurance policy for the employees in case of death or body injuries; 
9. Verified copy of insurance policy for employees in case of injury at work; 
10. Filled in application for issuance of electronic cards and temporary permits (enclosure 3); 
11. Filled in application for entry permits for employees of external companies (enclosure 3b);
12. Statement authorizing Industrial Security to use private personal data based on the Law on Personal Data Protection (enclosure 4); 
13. Signed statement of responsibility by external companies (enclosure 5)
14. Application for entry permit of transport means (enclosure 6);
15. Application for entry permit on non-working days (enclosure 7). 
SPECIAL ATTENTION TO BE GIVEN TO:

· If it is a question of a company which is a part of a consortium, it is to forward a verified photocopy of the foundation act or contract from which it can be seen that it is a part of such consortium; 
· The ID cards are valid until the end of an ongoing year, should it be necessary to extend the validity, it is necessary to submit an application for such extension; 
· If an employee is employed in another company, and is to perform work as a physical entity based on a contract, such employee is to forward – his personal identification number from the book of employees, insurance number (pension, disability, health, in case of death, body injury, injury at work); 
· If it is a question of an independent employee, such is to forward: 
               - Copy of card or statement on entry into the professional register; 
               - Photocopy of the certificate with personal identification number and TIN if an  

                 independent employee is offering services from time to time; 
               -Photocopy of the letter with tasks of the engagement, contract, request, approval; 
               -Insurance copy, or private insurance policy for accidents at work; 
               -Written permission for disposal with private data (enclosure 4);
               - Statement of responsibility of the supplier (enclosure 5); 
               - Insight into residence permit for foreign employees;
NOTE: If company don’t need to work more than 15 days, need also to give all documentation, but in taht case we give only temoprary ID card for that period, and in that case they don’t need to give photos. We note to be careful about deadlines, not to ask after 15 days extension, from the begining need to know how many days you need to finish your job.
