Rider of International Purchase Order

( Shipping instructions / Import Documentation- Guideline Chart )
Strictly follow the below documentation procedures.

Consignee & Notify Address/Shipping Address/Delivery Address

SAUDI COMPANY FOR MFG. CARPET MATERIALS  - MATTEX
Street  :  Industrial Area Phase 5,  P.O. BOX : 30540,

JEDDAH 21487, KINGDOM OF SAUDI ARABIA.
TEL: + 966 12 608 1133, FAX: +966 12 608 2190 & 608 1251
Important Note :  Saudi Customs need  Commercial Invoice printed in Color Letter-head manually signed by blue pen & stamped duly attested by local chamber of Commerce.  
(  Invoice in black/white not accepted,  color photocopy Invoice with scanned signature are not allowed )
Courier  Shipments  – Required Documents ( by DHL, TNT, UPS, FedEx etc. )

Courier airway bill  in free space (or) in VAT field  please write our C.R. # 4030120173
Fill our Commercial Registration No. 4030120173 required by Saudi Customs related to all courier shipments.
1. Original Invoice in 1 with Description of Goods & Country of origin (Manually Signed by blue pen & Stamped in color letter-head) duly attested by local chamber of commerce -  together with parcel for customs purpose.

2. Inside box keep 2 Additional Original Invoices signed & stamped by seller for Mattex accounts payment purpose.

3. Certificate of Origin in 1 original Issued by the Chamber of Commerce - mentioning name of country of origin of goods.   Declaring only EC/European is no longer allowed.  

Example :   Italy, Germany / EC  “acceptable in customs”.

If the Invoice value is less than USD  1,200/- (or)  Eur 1,000/- (or) CHF 1,500/- then original invoice without local chamber of commerce “ allowed” 
If the Invoice value is less than USD  1,200/- (or)  Eur 1,000/- (or) CHF 1,500/- then Certificate of origin is not required.   In Invoice declare name of origin of goods. 

If the Invoice value is more than USD 1,200/- (or)  Eur 1,000/- (or) CHF 1,500/- then 1 original invoice and  1 Original Certificate of origin must required by Saudi customs.

CUSTOMS CIRCULAR - 2013 ( ARABIC 1434H )

IMPORTANT NOTES

SUPPLIER’S DECLARATION & COMPLETE DETAILS IN INVOICE ARE REQUIRED AS FOLLOWS :

· TERMS OF PAYMENT

· TERMS OF DELIVERY

· BREAK-DOWN VALUES IN INVOICE ( EXCEPT  EX-WORKS ) EX :  QUANTITY, UNIT PRICE OF EACH ITEM,  TOTAL VALUE, FOB PRICE, FREIGHT COST, INSURANCE CHARGE, ETC…. ( AS PER TERMS OF DELIVERY & INCOTERMS )

PAYMENT PROOF 
1 
SAUDI CUSTOMS HAVE APPLIED NEW RULES IN BEGINNING OF 2013 AS :

CARGO RELEASE THAT “BUYER/CONSIGNEE” HAVE TO PRESENT COPY OF REMITTANCE / PAYMENT PROOF TO CUSTOMS RELATED TO PRE-PAYMENTS/ADVANCES,  AT SIGHT PAYMENT  (OR) UNDERTAKING PERSONAL GUARANTEE TAHUD LETTER RELATES DEFERREND PAYMENTS (CREDIT).  Proof of Payment Receipt (Wire Transfer / Bank Cheque). However if Consignee doesn’t have the payment receipts and has the agreement with supplier for the Credit, Then Consignee has to provide the Explanation/Guarantee  letter as per Arabic format in the name of Customs Manager Airport (or) Seaport  on company’s head letter with Chamber Attestation to clear the shipment and later they have to submit the copy of the bank transfer receipt once the payment processed to their supplier.

2. If any of the Imported Shipment has Brand Name / Logos on the Items, Then the Consignee should be able to provide the “Authorized Dealer Certificate” for the same brand in Jeddah, Saudi Arabia.

3. Printed Material / Books, Consignee should be able to provide the MOI (Ministry of Information) Approvals.

4. Medical Items, Consignee should have the required SFDA / MDNR Approvals.

5. Shipments contains Printed Material & Books / Garments & Footwear / Medical Items / Pharmaceuticals / Cosmetics / Chemicals / DGR / Wireless & Telecommunication Equipment’s are subject to LAB inspection and clients should be able to provide the necessary approvals from the Ministry of Information / Trade / Health / SFDA or CITC Approvals to clear the shipments from Customs.
6. Shipments which are subject to LAB Approvals, Will be hold at the customs until the LAB results are released from the customs Headquarters in Riyadh and this process will take at least 2-3 weeks’ time. 
7. Removable Label / stickers are prohibited & strictly not allowed. Country of origin of goods must be clearly written permanent by paint, permanent name plate, embossed. Etc.
However these are the “General Requirements” and any additional documents requested by the customs at the time of clearance, Consignee should be able to provide the same to finalize the custom clearance formalities.

OTHER VALUABLE NOTES:

Required Documents From Shipper for Spare Parts / Electronic Items / Computer Products / Chemicals  / Lighting Fixtures / Cosmetics & Perfumes Cargo Shipments:

· Original Chamber Attested Invoice.

· Original Chamber Attested Certificate of Origin.

· Packing List.

· COC (Conformity Certificate for the Goods exported to KSA / Which was earlier known as SASO).

Required Documents From Shipper for Medical Items Cargo Shipments:

· Original Chamber Attested Invoice.

· Original Chamber Attested Certificate of Origin.

· Packing List.

Required Documents From Shipper for Garments Cargo Shipments:   Employees Uniforms etc..

· Original Chamber Attested Invoice.

· Original packing list.

· Original Chamber Attested Certificate of Origin.

· If shipment is ready made garments, then each item must have an irremovable tag that clearly shows the country of Manufacture & origin  (MADE IN ------)., must be stitched permanent.
· Removable Label stickers are prohibited.

Required Documents From Shipper for Food Items Cargo Shipments:

· Original Chamber Attested Invoice.

· Original Chamber Attested Certificate of Origin.

· Health Certificate.

· Production & Expiry date is a must on each box & validity at least 12 months ahead.

· If the shipment consists of any Chocolate products, There must be a certificate confirming the product is not including Dioxin material.

· Halal Certificate (For All Kinds of Meat).

Air Freight Shipments: 

· Clearance at Jeddah Airport will take one week if the shipment is free of any problems & duty payments.   If the cargo is exempted duty free 1-2 weeks and bulk orders/too many items will take more than 3-4 weeks and more….  Also clearance will delay during port congestion & holidays.

· After the complete documents on hand along with the D/O from Jeddah Airport.

· If the shipment is Direct to Consignee, We need the copy of MAWB to collect the D/O (Delivery Order) from Jeddah Airport.

Sea Freight Shipments: 

· Clearance at Jeddah Seaport will take 10-12 working days if the shipment is free of any problems, also clearance will delay during port congestion & holidays.

· After the complete documents on hand along with the D/O from shipping line.

· If the shipment is Direct to Consignee, We need the ORIGINAL MB/L or Copy of the Express Release MB/L to collect the D/O (Delivery Order) from Shipping line.

For export:

Export authorization letter should be prepare on shipper’s company letter head and same to be attested by chamber of commerce

Valid CR copy (Commercial Registration certificate)

Copy of Commercial invoice with Arabic translation

Copy Arabic Packing list + Copy of Certificate of origin

Inland routes :
Jeddah to UAE

via  BATHAA Customs
[ MFJ customs clearance broker :  AL KHAMEES OFFICE ]
Jeddah to Jordan
via  Halat-Ammar  Customs  [ MFJ customs clearance broker :  Al-Johari office ]

Jeddah to Jordan
via  Hadissa border
       [ broker :  Abdullah Al Moudayfer  ]

Courier  Shipments   :
Authorization letters are valid for 1 year :  Available at all check points & ports as follows :

Jeddah Gate-In/Out,  Riyadh : Gate-In,  Dammam Causeway Gate-In/Out

MFJ Nominated service providers  :
DHL and Aramex
**  Aramex has excellent Inland service ( consolidate, small & heavy shipments )  from Dubai to Jeddah
      Low rate, transit time min. 1 week free of any problem.
Beneficiary / Consignee / Buyer’s Bank details :   
The Saudi British Bank (SABB ) – Main Branch Jeddah, Street : Khalid Bin Walid,
P.O. Box 109, Jeddah 21411, Saudi Arabia  Tel No. +966-12-6035110 
Swift Code :  SABBSARI

Account Name :  Saudi Company for Mfg. Carpet Materials - MATTEX

USD Account No. 021-049523-080   USD IBAN #  SA70 4500 0000 0210 4952 3080
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